
Application via the TA Portal 

Step 1: Sign up for a TA Portal account (please refer to the website for the link) 

● ID – Parent’s email address. Please do not use applicant’s email address to register.
● You will receive an email confirmation. Please check your junk/spam inbox if you did not see it in your inbox.
● Log in to the TA Portal (please refer to the website for the link)

Step 2: Log In, Complete and Submit Your Application 

(A) Choose Your Art Form

The screenshot below indicated an applicant have chosen 2 art forms. For SIE you may only apply to ONE (1) art form. 

If you chose and submitted 2 art forms, the second art form will not be assessed for shortlisting. 

(B) Confirmation of Admission Type and Art Form
● Check that you have chosen the correct art form. You will not be able to go back and change once you have

confirmed your selection.
● Tick the 2 checkboxes and click the ‘Proceed’ button.

The screenshot below indicated an applicant have chosen 2 art forms. For SIE you may only apply to ONE (1) art form.



(C) Sections to Complete

Once you have confirmed your category and art form selection, you will see this menu bar on the left-hand side of the 
page. Sample below is for Music and Literary Arts applicant.  

Click on each tab and complete all sections. In this screenshot, you will see the status of completion right at the top in 
red text. For every section successfully saved, the section completed status will auto-update itself to 
‘(1/9)…(2/9)…(3/9)….’



(D) School Record

Please follow the instructions below. 

Submitting during the Indication of Interest Period (1 Nov – 17 Nov) 
1. Primary 6 Prelim Result Slip
2. MTL in-Lieu/MTL Exemption Letter from MOE (if applicable)
3. You are not required to upload PSLE result at this juncture

Submitting during the Supplementary Intake Exercise Period (PSLE Result Day) 

5. PSLE Result Slip
6. Primary 6 Prelim Result Slip
7. MTL in-Lieu/MTL Exemption Letter from MOE (if applicable)

(E) Parent's/Guardian’s Information that you will need to key into the form
(Only 1 parent/guardian information is required)

Save Items 1 and 2 (if applicable) into a folder. Upload folder to Google Drive. Paste the URL of the folder in Part C of the 
Supporting Document section as shown below. 

After PSLE - if you qualify for Posting Group 3, upload a copy of your PSLE result slips into the same folder. 

Save Items 5, 6 and 7 (if applicable) into a folder. Upload folder to Google Drive. Paste the URL of the folder in Part C of 
the Supporting Document section as shown below.



(F) Portfolio Submission

● Save portfolio (differs for every art form, please refer to the SIE Preparation Notes & Checklist) into a folder
● Name the folder with your full name
● Upload the folder to Google Drive
● Privacy Setting: ensure that it is set to ‘Anyone with the Link’
● Paste the shared link of the folder on the TA Portal in the ‘Uploaded to External Site URL’ fields

Screenshot below is for Literary Arts  Portfolio submission



(H) Confirm, Submit and Print

a. Click the ‘Confirm, Submit and Print’ tab
b. Tick the check box to activate the ‘Proceed to Declaration’ button
c. Click the ‘Proceed to Declaration’ button

(I) Declaration

a. Tick the checkbox to activate the ‘Proceed to Confirm’ button
b. Click the ‘Proceed to Confirm’ button



(J) Submit Application

a. Click the ‘submit application’ to proceed

b. This Pop-Up will appear. Click Yes.



c. Followed by this Pop-Up. Click Ok.

d. Followed by this Pop-Up. Click Proceed or Skip

(K) Application Status

You can check the status of your application by clicking the ‘Instruction and Application Status’ tab. 




