
 
 
 
 
 
 

 
 
 
 
 

 
 

TA Portal 
Applicant’s User Guide 2023 

 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Updated 22 March 2023 



 2 

 
This guide is a sample of an applicant applying via the DSA-Sec category for Dance and Music 
(Performance).  
 
 
 
Step 1: Sign Up for an Account 

 
 

 
 
 

1. Signup for an account here: https://ta.sota.edu.sg/sota_dsa/AccountSignup.aspx 
2. Applicant’s Full Name, Applicant’s Identification Number, and Date of Birth fields are information of the 

child/ward applying, not of the parent/guardian.  
3. Check your email for the temporary password to log in. If you did not receive the email, check your 

spam inbox as it might be sent there.  
4. Change your password once you have logged in.  

 
 

Email Account to Use to Sign Up 

Do’s Don’ts 

 
Parent’s/Guardian’s Personal email account 

 
Parent’s/Guardian’s work-issued email address 

Applicant’s personal email account 
Applicant’s school-issued email address 
Emails ending with @students.edu.sg 
Emails ending with @schools.gov.sg 
 

 
 
 
 
 
 

https://ta.sota.edu.sg/sota_dsa/AccountSignup.aspx
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Step 2: Log in to the TA Portal 
 
 

 
 
 
 

1. Check your email for the auto-generated password. Check your spam inbox if you could not find it in 
your inbox. 

2. Log in to the TA Portal to ensure that the auto-generated password works: 

https://ta.sota.edu.sg/sota_dsa/ 
3. To change your password, log out of your account, go back to the log in page, and click on link next to 

‘Forgot your password?’.  
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

https://ta.sota.edu.sg/sota_dsa/
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Step 3: Select the Admission Type 
 
 
 

 
 

 
Check the following pages for eligibility criteria if you are unsure:  

• DSA-Secondary 
• DSA-Secondary (Non-MOE) 

• DSA-JC (IBDP/IBCP) 
• Non-DSA (IBDP/IBCP) 
• Non DSA – Not Applicable 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

https://www.sota.edu.sg/admissions/talent-academy/dsa-sec
https://www.sota.edu.sg/admissions/talent-academy/dsa-sec-non-moe
https://www.sota.edu.sg/admissions/talent-academy/dsa-jc
https://www.sota.edu.sg/admissions/talent-academy/non-dsa
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Step 4: Art Form Selection 
 
 

 
 
 

1. Once you have selected the admission type, the following will appear.  
2. Choose the artform or the 2 artforms that you wish to apply to.  
3. You may apply for up to 2 artforms.  
4. Click the ‘Proceed’ button.  
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Step 5: Confirmation Pop-Up 
 
 
 

 
 
 

1. The following pop-up will appear. If you did not see a pop-up message/notification, please check that your 
computer set-up allows pop-up notifications by the TA Portal website.  

2. Click ‘Yes’ if you wish to confirm.  
3. Click ‘No’ to go back to Step 4. 
4. If you are applying for TWO (2) art forms, you only need to submit ONE (1) application. Choose the 2 art 

forms when prompted.  
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Step 6: Confirmation of Admission Type and Art Form(s) 
 
 

 
 
 
• The ‘Proceed’ button will only be activated after you have checked the 2 boxes.  
• You will not be able to go back to amend your choices once you have clicked the ‘Proceed’ button. 
• You will not be able to apply for a second art form if you have already chosen and confirmed one art form, 

or have submitted an application for the first art form. 
• You will not be able to cancel/withdraw your application once you have confirmed your selections in the 

portal. 
• It takes about 45 minutes to 1 hour to complete the entire application for ONE (1) art form, provided that 

the portfolio submission and all supporting documents have been prepared in advance. 
• You can save a section and log out and come back again to complete another section/complete the 

submission within the application period.   
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Step 7: Sections to Complete 
 
 

 
 
 
Complete all sections of the application form:  

1. Current Status 
2. Applicant’s Personal Particulars 
3. School Records 

4. Parent’s/Guardian’s Particulars 
5. Art Form 1*  
6. Art Form 2** 
7. Confirm, Submit, and Print 

 
 
*/** In this sample guide, applicant has applied for Dance for Art Form 1 and Music for Art Form 2. 
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Step 8: Sections Completed 
 
 
 

 
 
 
 

1. Once you have completed a section, the counter (circled in green in the screenshot) will indicate the total 

number of sections completed.  
2. The total number of sections varies depending on the art form requirement as well as the total number of 

artforms you are applying for. For example, an applicant applying for 2 art forms will have more sections 
than an applicant applying for one.  
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Step 9: Section 1 – Current Status 
 
 

 
 
 

1. Click on ‘Current Status (DSA-Secondary)’ to complete this section. The text differs depending on your 

admission type.  
2. Complete this section by choosing the correct status from the dropdown list.  
3. Click ‘Save this Section’ once you have made the selection.  

 
 
 
Step 10: Confirmation Pop-Up 
 

1. The following pop up will appear. Click ‘Ok’ to proceed.  
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Step 11: Section 2 - Applicant’s Personal Particulars 
 
 
 

 
 
 

 
 

 
1. When you click on a section tab, the colour of the tab will appear darker than the rest of the tabs.  
2. Fill out all the required fields and upload the supporting documents. 
3. Click ‘Save this Section’.  
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Step 12: Confirmation Pop-Up 
 

1. You will see this pop up once you have saved every section successfully.  
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Step 13: Section 3 – School Records 
 

 
 
If the name of your school is not listed in the dropdown list, choose ‘Others’ and type out your school’s name in 
the next textbox. Please type out in FULL, no short cuts/abbreviations.  

 
 
Part A: Total AL Score or Total L1R5 Score 
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Part B: Subjects  
 

 
 

1. The first 5 subjects have been preselected for you. Enter the marks/grade and AL Score.  
2. If you have additional subjects, type out the subject, enter the marks/grade and AL Score. Enter ‘NA’ for 

any fields that are not relevant. 
3. Click the ‘Add’ button.  

 
 
 
Part C: Supporting Documents 

 

 
 

1. This refers to your result slips. Please refer to the TA Preparation Notes & Checklist for more information.  
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Step 14: Section 4 – Parent’s/Guardian’s Particulars 
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Step 15: Section 5 – Art Form 1 
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Step 16: Section 6 – Music 
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Step 17: Pop-Up Notification 
 

 
 
 
Once you have completed and saved the final section, which is the art form section, this pop-up will appear to 
remind you that while you have completed all sections, you have NOT submitted the application. Click ‘OK’.  
 
 
Step 18: Section 7 – Confirm, Submit and Print 
 
 

 
 
 
 

1. Complete your application by clicking the Confirm, Submit and Print tab on the right side of your screen.  
2. Verify the preview of your application form. If you applied for 2 artforms, the dropdown list will contain 

the 2 artforms. Click on an artform to see the preview.  
3. If everything is okay, tick the checkbox to activate the ‘Proceed to Declaration’ button.  
4. Click on the button to submit.  
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Step 14: Section 8 – Confirm, Submit and Print 
 
 

 
 
 

1. Read the Declaration. 
2. Click on the checkboxes to activate the ‘Proceed to Confirm’ button. 
3. Click on the button to proceed.  

 
 
 

 
 

1. Click the ‘Submit application’ button to submit your application.  
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Step 15: Pop-Ups 
 

 
 

1. The following pop-up will appear. Click ‘Ok’.  
 

 
 
 

2. Followed by this pop-up. Click ‘Ok’. 

 

 
 
 

3. You will be directed to this page/screen once you have submitted your application successfully. You may 

proceed to print the application form or log out of your account.  
 
 
 

-End- 


